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Mater Dei Institute of Education
A College of Dublin City University

Notes for Applicants

MA in Chaplaincy Studies and Pastoral Work
2 Years Part-Time
Application Form Notes: 2012-2013 Entry

Please read carefully before completing then detach and keep for future reference.  Applications received after the closing date may be considered on a ‘places available’ basis.

1 Closing date for applications: 25th May 2012.  Late applications may be considered.
2 Faxed Applications will not be accepted.
3 Academic Transcripts: A4 sized certified copies (with stamp) of official transcripts for all qualifications listed must be included with this application.  Mater Dei graduates do not need to include Mater Dei transcripts.  If any award listed was in a different name from the name on this application, it is important that this be stated.

4 Personal History page 6: Please type or print very clearly, using whatever number of pages you wish.  Kindly type on one side of the page only.
5 Exemptions: Academic exemptions must be requested in a separate letter at time of application with relevant supporting documentation. Exemption requests cannot be considered later.

6 References: Please note there are two Reference Forms enclosed. Print your name at the top of each Reference Form. One Reference must be completed by the person who will facilitate your Chaplaincy placement while on the programme. The second Reference may be completed by a Professional / Academic Referee of your choice.  It is very important that your referees complete and return the References in sealed envelopes directly to the Admissions Office.  Please note that current Mater Dei staff may not act as referees.  

7 Placement: Placement may take place in either a primary school, post-primary school, prison, third level institution, community facility, parish community, or youth and young adult group.  The placement form (Section B: Placement Proposal Form) must be signed by the person facilitating the placement and returned by the applicant with this application.  Placement begins on 1 September and ends on 1 June.

8 Incomplete applications will not be considered.
9 The application should be sent, to arrive no later than 25th May 2012, to: 
Admissions – MACSPW Programme, Mater Dei Institute of Education, Clonliffe Road, Dublin 3. 
10 Interview:  Applicants will be notified of the interview date and time.
  For internal use only: Initials of Co-ordinator: ______
Registrar_______

Offer: ⁬

No Offer: ⁬
 Date

         ITS                                 ITS            ITS

 Received  _________     No. ______________ Biog ___  Applic  ___ Init ___  Ack 
 __To Co-ord__________

From Co-ord. ________ Schl plcmt _____Refs ____ Intv.date _____Offer date ________ Rep date   ________ Acc date _______
Mater Dei Institute of Education
A College of Dublin City University

MA in Chaplaincy Studies and Pastoral Work
2 Years Part-Time

Application Form: 2012-2013 Entry
The Institute reserves the right not to consider applications, and to cancel any offers of places where information requested has not been supplied, or where false or misleading information has been given.
It is important to read the notes (previous page) before completing and submitting the application
	Programme Location
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Outreach Mallow                                            
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On Campus MDI



Customary Name:  

___________________________________________________________




Surname


First Name


Second Name
(to be used on all official Institute records including award parchments)









Name as on 

Birth Certificate:  ______________________________________________________________________ 

(if different from above)
Surname


First Name


Second Name

Title:    
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 Ms        
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 Mrs        
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 Miss        
 EMBED Word.Picture.8  

Sr        
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 Dr        
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 Mr      
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 Rev     
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 Br            

Address:  





 
	

	

	


	Home Telephone No:

	Mobile Telephone No:

	Work Telephone No:

	Email Address:

	Date of Birth (DD, MM, YYYY):
        /              / 
	Country of Birth: 


	Nationality:


	Native Language:



	Passport Number (not required if nationality is Irish):
	MDI Student Number (if applicable):


	How did you hear about this programme?




Third level Education and Qualifications:
	Primary Degree or 

Equivalent Qualification
	NFQ level
	ECTS Credits of the Award
	Name and address of Institution
	Subjects taken
	Year started
	Year graduated
	Award classification

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Theology/Religious Courses (if different from above):

	Qualification / Course
	NFQ level
	ECTS Credits of the Award
	Name and address of Institution
	Year started
	Year graduated
	Award classification

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Other relevant professional qualifications stating award, year and where received:

	Qualification / Course
	NFQ level
	ECTS Credits of the Award
	Name and address of Institution
	Year started
	Year graduated
	Award classification

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Employment Details:

Current Employment:
	Current post
	Name and address of Employer
	From
	To

	
	
	
	


Previous occupation and experience since qualifying or relevant work experience: 

	Post
	Name and address of employer
	Details of post held
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Personal Profile:
Please note that if your placement involves your working with vulnerable adults or minors (persons under 18 years of age) you are required to obtain Garda Vetting prior to the commencement of your placement.

Have you previously obtained Garda Vetting? 

 EMBED Word.Picture.8  

Yes   
 EMBED Word.Picture.8  

No    
If yes, please specify here (you must include the date upon which the current Garda Vetting was completed):

Do you have disability or particular learning difficulty?
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Yes   
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No   
If yes, please specify:
Do you have an emotional health issue that could impact upon your placement as a student chaplain or pastoral worker?
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Yes   
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No   
If yes, please specify:
Please give details of your Referees:

First Referee:
(Placement Facilitator)
Name   












Address  

























Tel. no.  












Second Referee:

Professional (Academic) Referee
Name   












Address  

























Tel No:  













Personal History
Confidential to Assessment Panel

To protect the confidentiality of others, please do not identify other people by name.  If called for interview, you may be asked to discuss any/all of the following accounts.  Please add additional pages, if necessary.

Name  












Please complete the following: 

1. A detailed personal narrative which should include reference to significant moments in your faith journey to date;

	


2. A description of a significant encounter during which you facilitated the growth in faith of another person.

	


3. A statement of your understanding of ministry in the Christian tradition;

	


4. A statement of what motivates you to work in the area of chaplaincy and pastoral work;
	


5. An outline of the skills and sensibilities which you will bring to chaplaincy and pastoral work;
	


6. An indication of your expectations regarding the course.
	


Declaration
I declare that the information given by me in this application is true and complete and that if I am admitted as a student I will abide by the regulations of Mater Dei Institute.  

Signature of applicant  




 Date  
___________________

It is very important that the notes accompanying this application (cover page) be read carefully and complied with fully.

Mater Dei Institute of Education
A College of Dublin City University

MA in Chaplaincy Studies and Pastoral Work, 2012-2013 

2 Years Part-Time
Request for a Reference from Placement Facilitator 

Dear Referee,

The person named on the reference form overleaf has applied for a place on the Institute's MA in Chaplaincy Studies and Pastoral Work programme commencing in September 2012 and has named you as a referee.  

The Coordinator of the MA programme and the Programme Board would be most grateful if you would kindly complete the reference form.   You are welcome to add a separate sheet with additional remarks, if you so wish.  

We appreciate you giving us your evaluation of this applicant for our course.  We are most grateful for the time and effort you will give to the task.  If you are the person responsible for facilitating the placement, we also thank you sincerely for arranging the applicant's placement.  Student Chaplains will be supervised on their placement by MDI staff.

Your reference will be seen by the Programme Coordinator, the Administrative Registrar, the members of the interview panel and will form part of the applicants file.

The applicant will be given a copy of your reference if he / she so requests.

Since the candidate's application will be incomplete until all documents are received, it is requested that you kindly send your completed reference as soon as possible directly to: Admissions - MACSPW Programme, Mater Dei Institute of Education, Clonliffe Road, Dublin 3.          

With grateful thanks and with best wishes,

Yours sincerely,

Admissions

MA in Chaplaincy Studies and Pastoral Work Programme 2012-2013 

2 Years Part-Time
Placement Facilitator Reference Form

Name of Applicant





















Name of Referee   
























Address of Referee  























Position  
 




  Tel. no.  





1.
How long and in what capacity have you known the Applicant?

2.
In your experience, how does the Applicant evidence suitability for the role of a chaplain, coordinator of chaplaincy services or pastoral work in the community?

3.
Please describe how, in your experience, the Applicant copes in situations of stress or deals with issues of a personal and sensitive nature.  

4.     Do you have additional information about the Applicant which may be relevant?

Signature  






  Date  





Mater Dei Institute of Education
A College of Dublin City University

MA in Chaplaincy Studies and Pastoral Work, 2012-2013 

2 Years Part-Time
Request for a Professional / Academic Reference 

Dear Referee,

The person named on the reference form overleaf has applied for a place on the Institute's MA in Chaplaincy Studies and Pastoral Work programme commencing in September 2011 and has named you as a professional referee.  

The Coordinator of the MA programme and the Programme Board would be most grateful if you would kindly complete the reference form, in terms of the applicant’s capacity and suitability for postgraduate study.   You are welcome to add a separate sheet with additional remarks, if you so wish.  

We appreciate you giving us your evaluation of this applicant for our course.  We are most grateful for the time and effort you will give to the task.  

Your reference will be seen by the Programme Coordinator, the Administrative Registrar, the members of the interview panel and will form part of the applicant's file.

The applicant will be given a copy of your reference if he / she so requests.

Since the candidate's application will be incomplete until all documents are received, it is requested that you kindly send your completed reference as soon as possible directly to: Admissions - MACSPW Programme, Mater Dei Institute of Education, Clonliffe Road, Dublin 3.          

With grateful thanks and with best wishes,

Yours sincerely,

Admissions

MA in Chaplaincy Studies and Pastoral Work Programme 2012-2013 

2 Years Part-Time
Professional / Academic Reference Form

Name of Applicant





















Name of Referee   
























Address of Referee  























Position  
 




  Tel. no.  





1.
How long and in what capacity have you known the Applicant?

2.     In your judgment, has the Applicant the ability and capacity for postgraduate study?

3.
In your experience, how does the Applicant evidence suitability for the role of a chaplain, coordinator of chaplaincy services or pastoral work in their community?

4.     Any further comments which may be relevant?

Signature  






  Date  
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